OOC DTP Additional Funding Application
Form

This form is used to apply for funding to support research activities and resources, as well as individual training
activities that are essential to the satisfactory completion of your doctoral thesis.

Applications should clearly explain how the proposed activity supports your progress towards the completion of your
doctorate.

All applications must be submitted in advance of the activity proposed, thus you are encouraged to apply well in
advance. Retrospective approval of applications will not normally be granted, and outcomes of submitted applications
will normally be communicated four to six weeks after the deadline.

vl Important! A strong application will demonstrate:

® An evidence-led case for support which clearly articulates why the specific amount is requested

® Clear relevance to your doctoral research

® Realistic and accurate costing which demonstrates investigation of costs and value of money

® If your application involves travel, please make sure you included the estimated carbon cost of your travel. You can
calculate it here.

In addition, to make sure your application is complete, it must be accompanied by two supporting documents:

® Your Supervisor statement (of no more than 300 words), indicating their support for the proposed activity and how
it will help you complete the doctorate.

® Evidence of Costs (EOC) that includes every item that is being requested in your application. Please check our
website for the ineligible items the scheme does not cover.

The supporting documents can be sent at any point (either after the deadline or even before the application itself has
been submitted) and do not have a deadline. However, please note that only completed applications will be
submitted to the panel’s consideration. Any delay to a complete application may mean that your case will be
considered later by the panel.

wk For more information, please read The Additional Funding_Guidance notes, which includes a link to the AHRC
general guidelines, or check the FAQ on our website.

Preliminary Details

1. Surname *

2. First name *

3. Your institutional email address *


https://ecopassenger.org/bin/query.exe/en?L=vs_uic
https://www.oocdtp.ac.uk/additionalfunding
https://ahrc.ukri.org/
https://ahrc.ukri.org/
https://ahrc.ukri.org/
https://www.oocdtp.ac.uk/additional-funding-faqs
mailto:enquiries@oocdtp.ac.uk

4. Your university *

Q University of Cambridge
Q University of Oxford

O The Open University

5. Select the deadline for which you would you like your application to be considered: *
] Please remember that decisions are usually communicated 4-6 weeks after this date
O 7 September 2026
Q 9 November 2026
(O 11 January 2027
15 March 2027

12 July 2027

O
(O 10 May 2027
O

6. Your Faculty/Department/School, e.g. Faculty of History *
7. Your primary supervisor's name *
8. Your primary supervisor's email address *

9. Your studentship start date (DD/MM/YYYY) *

) Most studentships started on 1st of October



10. Your AHRC submission date (DD/MM/YYYY) *

E] This is the end of your funded period (your AHRC submission deadline), not your university submission
deadline.

] Please contact enquiries@oocdtp.ac.uk if you do not know or if you would like to confirm your AHRC
submission date

. Please provide details of any additional funding previously awarded by the OOC DTP *

] Please include:

® Type of activity funded
® Amount awarded

® Date of the round in which your application was awarded

[ Your studentship award does not count as part of the additional funding scheme, and there is no need to
mention it.


mailto:enquiries@oocdtp.ac.uk

Activity Details

12.

Are you seeking funding for a conference presentation? *

Q Yes
Q No

. What type of activity are you seeking funding for? *

] You may apply for more than one type of funding using the same form.

s You may apply for more than one type of funding using this application form.

s If you would like to apply for funding your conference presentation(s), please use the last option

D UK or overseas study visit(s) or fieldwork

D Other research costs (e.g. books, software lab analysis etc)
Language training

Specialist training

Costs incurred while working with CDA partner

None of the above! My paper was accepted to a conference and | want to apply to fund my conference
presentation (if that's the case, please go to question 14)

. If you are seeking funding for conference presentation, please provide us with the following

details:

s Conference name
s Its dates and location
s Its organising body, if applicable

s The title of your paper/presentation

/1 Please remember that funding for conference is available only for presenting, not attending a conference.

/1 If possible, please let us know the date your paper was accepted to the conference.



Travel

E3 We cannot assume prior knowledge of your plans and we would like this section to be clearly understood by the panel.
Please use the relevant boxes below to provide an itemised breakdown of funds requested (either incurred or expected costs)
for your travel, accommodation and other research costs (research materials, conference fees, training costs, etc).

[ Please refer to the DTP's Sustainable Travel Policy when completing the application. The purpose of the sustainability
policy is to encourage you to think critically about your choice of travel:

& Where possible, you should consider lower-carbon options (e.g. rail or coach), even if these take longer or are more ex-
pensive.

s You are not expected to choose the lowest-carbon option in all cases. However, you should demonstrate that you have
considered alternative travel options and that your final choice is reasonable and justified.

3 If your travel plans include additional time (e.g. staying longer at your destination), please clearly explain this and confirm
whether you are requesting funding for this period.

15. Does any of the planned activity require you to stay away from your home university or
normal place of residence for two weeks or more? *

] This question must be answered, whether you are seeking funding for conference or any other reason

O Yes
(O No

16. If you are travelling away from your normal place of residence, please provide the travel
destination and anticipated dates of travel (DD/MM/YY - DD/MM/YY) *

E] If travel is not relevant to your application, enter "N/A". This section is included to capture the information
required from applicants requesting travel-related funding.

] For those answering this question, a strong answer will include:

& Where you will travel

& Dates

s The purpose of each trip
& How you will travel

17. If you are flying, please enter rationale:
O Long-haul travel, no other option available
Q Caring responsibilities
Disability or health considerations

Q Conflicting professional commitments
O Other



18. Please enter the estimated cost of your travel (kg CO,) *

[E] Please use this link or this one to calculate it.

"L Applications without this information will not be processed. If unapplicable, please enter "N/A".

19. If travelling by rail/coach instead of flying, does your journey require accommodation or
subistence en route?

wtIf yes, please indicate this in the box of question #21 and add it as "subistence en route accommodation”,
separate to any other accommodation sought in this application.

O Yes
O No
Q Maybe


https://ecopassenger.org/bin/query.exe/en?L=vs_uic
https://www.nationalrail.co.uk/travel-information/sustainability/carbon-calculator/

Finance

3 This section is for you to outline the costs for which you are seeking support for.

3 The panel would like to identify a single funding request for funding which can be assessed on the basis of a clearly
defined and realistic plan.

wk You must investigate costs in advance, however

E] If the activity is not due until later date, the panel will not expect you to provide final bookings or confirmed ticket pur-
chases;

3 The panel needs is sufficient evidence to understand how you arrived at the estimated costs included and asses whether
your estimates are reasonable.

wt While we would ask you to ensure costs are value for money, please do ensure they are also realistic (meaning you will
be able to undertake the activity)

wfImportant! Listing and evidencing costs

& You must include every item you are requesting funding for in this application.

s Only items listed in this form will be considered for funding

s All items must also appear in your supporting evidence (e.g. screenshots, quotes)

& & Items shown in your evidence but not listed in this application will not be funded. #

A If you need to amend your costs after submission, please contact the OOC DTP team. Any approved changes must be
formally added to your application.

v} Please remember that claims need to be made by the person who made the payment, thus any evidence (receipts,
invoices etc) submitted to the DTP or to your university has YOUR name on it. If that is not the case, your funding
may not reimbursed.

20. Please provide details of travel costs below in GBP

) A strong answer will make it easy to match each cost to your travel plans.

[£] To make sure that your application will be assessed fairly and efficiently, please make sure that all figures are
accurate and consistent.

EJ All items listed below must match your EOC.

3 If your cost is in a non-GB currency, please make sure that your EOC contains screenshot from an established
source (e.g. XE.com) of exchange rate when calculating the payment (or estimate payment) of a non-GB
currency. Please note that if you are to pay in a foreign currency during your trip, evidence of exchange rate used
must be provided as the above example or as evidence from bank, credit or charge card statement actual rate

of exchange. If you've already incurred an expense in foreign currency, please provide us with the exchange date
on that date.


http://xe.com/

21. Please provide an itemised list of accommodation requested and include:

s cost per night
s dates and
& locations.

[£] Please remember that the DTP cannot and will not approve any unregulated accommodation (i.e.,
accommodation that does not operate as a formal licensing frameworks and is not subject to provide business
licenses, fire and safety compliance, health inspections, insurance, planning permission/building regulations).
Examples for unregulated accommodation include: informal sublets, Airbnb units, illegal rooming houses,

temporary shelters without permits. Please be wary that even well known platforms may have unregulated
accommodation on their websites.

EJ All items listed here must match your supporting evidence.

22. Please enter details below of all other research and/or training costs requested:

£ Remember that all items must match your supporting evidence.

23. Please provide details of any supplementary funding you have applied for or received to
support the activity requested in this application. *

3 If not relevant to your application, please type "N/A"

3 Please include: # Funding source (department or college) # Amount
s Status (applied/confirmed/declined)

w Failure to disclose other funding may affect your application

24. Total funding requested from the DTP? *

] This should equal the total of all costs listed above and match your EOC
E3 The amount entered here is the maximum amount that can be awarded

£ Items that are not listed in this application will not receive funding



Case for Support

3 The panel cannot assume prior knowledge of your project or plans and this section should have enough detail for your
application to be understood on its own.

] This is a section where you clearly explain, using a strong, evidence-based case for support, how the your planned activity
or materials will enable you to successfully complete doctorate.

3 If you are requesting support for skills training, please refer to your Training Needs Analysis.

25. Please provide a summary of the activity, research materials, and/or training for which
funding is sought and, in reference to your doctoral research, and/or training needs, explain
why it is required to the successful completion of your doctorate. *

3 A strong application will:

s Describe the activity in a way that can be understood by someone unfamiliar with your work
s Clearly explain what you will do, where and when

s Explain how the activity supports your research or training

s Show why it is necessary at this stage of your doctorate

s Demonstrate value for money

26. How will this activity contribute to your development as a researcher and which long term
impact it may have on others? (optional)



Supporting Documents and Final Checks

27.

28.

29.

30.

As mentioned, your supervisor must provide a supporting statement (max. of 300 words) and
email it to enquiries@oocdtp.ac.uk. Please acknowledge that the OOC DTP is unable to
process your application without their statement of support, which you are required to
arrange. *

wk Remember, your application is not completed without it

Please confirm that you will email your EOC to enquiries@oocdtp.ac.uk *

wl Remember, your application is not completed without it

Please confirm the following statements: *

Please select 6 options.

D | have provided a clear and complete case for support

D My total funding requested matches all itemised costs

I will email my EOC to enquiries@oocdtp.ac.uk

All items requested are included in this application

My supervisor is aware of this application and will provide their supporting statement by email to
enquiries@oocdtp.ac.uk

l
D My EOC matches the costs provided
0
0

E3 The above list is should be used to review your application before submitting.

E) A complete application will:

s provide a clear case of support

s include accurate and consistent costing
s be supported by appropriate evidence

/1L Remember that applications with missing or inconsistent information may be delayed


mailto:enquiries@oocdtp.ac.uk
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mailto:enquiries@oocdtp.ac.uk
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